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Offices & meeting Rooms 

All carpeted areas to be inspected & spot vacuumed as required - including corners and edges 

Using slightly damp cloth - remove finger marks from door hand plates / vision panels and buff dry to a smear free finish 

Empty waste bins, reline as required and remove waste to designated area 

All window sills and ledges to be wiped free of dust 
Skirting boards to be cleaned and free of dust/scuffs 

All office furniture including desks to be polished and free from dust - NB clear desks only (items are NOT to be moved) 

Reception & Entrances 

All hard floor areas to be inspected & spot swept & mopped as required 

All carpeted areas to be inspected & spot vacuumed as required - including corners and edges 

Using slightly damp cloth - remove finger marks from door hand plates / vision panels and buff dry to a smear free finish 
Litter pick and sweep entrance areas, including Park Central entrance, paying attention to edges and corners - removing all litter & discarded cigarrette 
ends 
All furniture including reception desks, visitor seating areas to be polished and free from dust - NB clear desks only (items are NOT to be moved) 

All window sills and ledges to be wiped free of dust 

Signage upto head height, fixtures such as radiators & fire extinguishers to be cleaned free from dust 
Skirting boards to be cleaned and free of dust/scuffs 

Staircase & corridors & Lifts 

All carpeted areas to be inspected & spot vacuumed as required - including corners and edges 

Handrails (Inc underneath) glazing & ledges to be clean, free from dust and smears 

All hard floor areas to be inspected & spot swept & mopped as required 

KITCHEN AREAS - INCUDLING CAFÉ 

All hard floor areas to be inspected & spot swept & mopped as required 

Empty waste bins , reline as required and remove waste to designated area
Skirting boards to be cleaned and free of dust/scuffs 



Clean out fridge and inside of microwave. Spot wipe daily if required

Wipe clean all hard surface worktops, sinks and external units including cupboards, doors & appliances 

Toilets/washrooms/Showerooms 

Empty waste bins , reline as required and remove waste to designated area

All hard floor areas to be swept and mopped with santiser floor cleaner - including under sanitary bins 

Replenish all toilet rolls and soaps where required 

Wash clean all hand basin removing all marks, rinse and buff dry 

Wipe all fixtures and fitting to remove dust 

Brush clean all Toilets WC bowl removing all daily soilage

Clean and sanitise all toilet cistern/handles where visible - leave dry

Clean and Sanitise all toilet seat, fixtures and fittings - leave dry 

Wipe down outside of toilet WC bowl

Wash clean all fixtures and fittings in shower room removing all marks, rinse and buff dry to a smear free finish 

Toilets, taps and shower fixtures to be descaled with limescale remover 

Skirtings and high level fixtures to be dusted 


