Innovation & Bio Centre Tenants
Coordination and Cooperation Meeting
11 February 2025

Company Attendees: PCMIS Health Technologies, UK-Agri Tech Centre, Northern
College of Acupuncture, Golby & Luck, We are Your IT, The Accounting Room,
Horizon Building Services Consultants Ltd, NSAFD, Barton Howe, Arden Matheson,
Advance HE, Verdure Psychology Limited, York Personal Support, NNFCC, Children
in Distress & Engineering Department.

In attendance: Claire & Tracy (YSPL Team), Paul (Fire Officer for University),
Charlotte (Estates Manager)

Claire introduced Paul who is the University of York Fire Safety Officer. Paul
explained the current legislation in relation to responsibility for the Fire Risk
Assessments (FRA) of the buildings and individual offices/labs.

Section 156 of the Building Safety Act 2022 made a number of amendments to the
Regulatory Reform (Fire Safety) Order 2005 (FSO) to improve fire safety in all
buildings regulated by the FSO. These improvements form Phase 3 of the Home
Office's fire safety reform programme, building on Phase 1 (the Fire Safety Act 2021)
and Phase 2 (the Fire Safety England Regulations 2022).

It is noted that the Landlord is responsible for the FRA for the buildings, and tenants
are responsible for the FRA for their space (office/s and laboratories). We are happy
to support you, however you have the responsibility to complete the FRA.

The Landlord Responsibilities:
e The University formally assesses each building and completes a written FRA.
e The FRAs are shared with the tenants (available on the portal or on request
via enquiries@yorksciencepark.co.uk)
e The University completes checks of the buildings in between the formal FRA
dates, making sure any action plans have been completed, or when any major
changes are made to the buildings.

Tenant Responsibilities:

e Tenants have to record their FRA and share that information with
YSPL/Landlord, regardless of the size of the team.

e The appointed/nominated responsible person within the tenant company
completes this.

e Include, for example, your employees, visitors, and contractors, location of the
assembly points, evacuation plans, fire exits in the FRA.
Include what activities you are undertaking in your office/lab.
Complete regular fire safety checks within the office/lab for example: checking
electrical wires, ensuring exit routes are clear, what equipment you have in


mailto:enquiries@yorksciecnepark.co.uk

the office/lab for example photocopiers and laminators, can any kit be turned
off at the end of the day?

e Frequency of PAT Testing for any electrical items, consider if the equipment is
regularly moved and therefore needs testing more frequently.

e Itis an employer's responsibility to complete a Personal Emergency
Evacuation Plan (PEEP) with the individual concerned, which may be a
permanent or temporary plan, and inform YSPL and Campus Safety if there
are any evacuation considerations.

e Remember to include Out of Hours emergency procedures and lone working
arrangements for your team.

Reminders:

e The FRA should be proportional to your occupation of the space and your
activities.
Offices are mainly low level risks.
Larger premises, laboratory work, a larger workforce or frequent out of hours
work will be a higher risk.

e FRAs should be updated each time something changes for example, new
staff, office layout, new equipment. Review it, revise it and share it.

e Note: - High risk equipment: laminators, fridges, photocopiers. Remember
NO microwaves or toasters allowed in offices/labs.

e An annual review of your FRA is recommended.

Signpost for additional information:
Generic Emergency Evacuation Plans (GEEPs) for each building are available on
the tenant portal, if you need access to the portal please email

enquiries@yorksciencepark.co.uk

For small businesses, single offices etc North Yorkshire Fire & Rescue have this
useful web page and the fire risk assessment chart is really useful.

London Fire Brigade have this useful Guidance note which is worth larger
organisations reviewing.

And really large organisations might want to review the Government web pages as
they provide guidance on fire safety for businesses and information on legal
responsibilities as well as a series of guides for risk assessments, all freely
available. The most useful would be the guide for offices and shops and also the
Risk Assessment for disabled persons. For Laboratories there's some useful
European guidance.



https://www.northyorksfire.gov.uk/business-safety/legislation-and-guidance/fire-risk-assessment/
https://www.northyorksfire.gov.uk/business-safety/legislation-and-guidance/fire-risk-assessment/
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1147689/Fire_safety_risk_assessment_-_5_step_checklist.pdf
https://www.london-fire.gov.uk/media/imhennwd/gn_66_lf_format.pdf
https://www.gov.uk/workplace-fire-safety-your-responsibilities
https://www.gov.uk/workplace-fire-safety-your-responsibilities/fire-risk-assessments
https://www.gov.uk/government/publications/fire-safety-risk-assessment-offices-and-shops
https://www.gov.uk/government/publications/fire-safety-risk-assessment-means-of-escape-for-disabled-people
https://cfpa-e.eu/app/uploads/2022/05/CFPA_E_Guideline_No_28_2012_F.pdf

